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Poll Everywhere

ACCOUNT SET UP

Email Education Technology at ed-tech@bcm.edu (using your BCM email address) to request your PollEv
license (use this account for all your BCM activities as it gives you more possibilities than your privately opened

“free” account)

Ed-Tech will initiate the Poll Everywhere email with a link — the link will open the PollEv start page

Create your profile in “my settings, personal info”: to log into your account you need your BCM email address
and a password; for your audience to participate in your poll you need to provide a user name - this user name
is automatically created by the software but you can change it to a “easy-to-type” name)

APP SET UP (in PowerPoint)

Access your account through https://www.polleverywhere.com/login
On the left side of the screen, you see “download the app”. Make your selections (PowerPoint or Google slides,

PC or MAC) and download the appropriate .exe file by clicking on it, then let it install on your computer

Open PowerPoint: you should now see a “Poll Everywhere” key at the very top right of your tool bar

Open the tab, select “Log in” and log in with your BCM email address and password

IMPORTANT: When you use a different device (e.g. the computer in your lecture hall): a) make sure the App is
downloaded to its PowerPoint software, and b) you need to log in in PowerPoint (not in your PollEv account)!
Do not forget to log out of PowerPoint when done ...

CREATE QUESTIONS

In your PollEv account:

1) Hit “create”(top left red icon)

2) Choose what type of question you like to ask (MCQ, Cloud, Rank, Image, etc.)

3) Write your question; depending on type, write your answers or upload image;
once you have more questions, you can organize them into subfolders (groups) by clicking “assign activity
to a group”; you can also simply move them around on your start page

4) For MCQ: identify the correct answer by clicking the check mark on its left side

5) For Image Q identify the correct area by drawing a rectangle where you want it

6) For open-ended questions, choose the type (text wall, cloud, cluster, etc. - you can change this later)

7) You can change the format (see below), e.g. font, size, colors, chart type

8) The question will be automatically saved in your account
(most questions can be toggled between the “question” and the “answer” view)

9) Once you have formatted your question to your liking, you can “duplicate” this question in PollEv and
override the text - that way you created a new question by preserving the format

10) To use your question, open PowerPoint, open the PollEv tab, and click on “Insert” then “Poll”

11) A window will open with all your questions - select the one you like and hit “insert”;
you can also select several questions or the whole group and insert them all at once

In Power Point

1) In PowerPoint, open the “PollEv” tab, click on “New”

2) A new window will come up in which you can create your question

3) Once you click "insert”, the slide will be inserted (in a default format) into your .ppt file
and will be saved automatically in your PollEv account

4) Changes to your format can only be done in “presentation mode”
(or open the question in your PollEv account and work from there)

05-2019_shaudek@bcm.edu


mailto:ed-tech@bcm.edu
https://www.polleverywhere.com/login

1)

2)

3)

4)

1)
2)
3)
4)
5)

6)

7)

1)
2)
3)

4)
5)
6)

7)

) Poll Everywhere

FORMAT QUESTIONS

Your user ID and answer options (web, text, both, none) are shown under your title by default. To change
it: In your PollEv account, click on the question (or click on the “edit” next to it). On the top right side, go to
“configure”, then “how people can respond” and make your section(s); it’s saved automatically

To change visual settings (font, size, color, chart type), open the question and click the top first icon

(a “paint brush”); this will open several options - make your selections. At the very bottom, under “total
results” you want “show on instructions”, and under “response totals” you want “count” (tells you how
many people responded)

If you make any changes after you inserted the slide into PowerPoint, the slide in PowerPoint will not
reflect those changes - only when you open it in presentation mode will you see them!

Before the presentation, make sure that all your questions are “activated” by clicking, from the top, on the
second icon (the “pathway”) and fifth icon (the “lock”), that your MCQ are in “question view” by clicking
on the third icon (the “eye”), and that the correct answer is not highlighted by clicking the fourth icon (the
“checkmark”)

PRESENTATION

You need internet connection

You do NOT need to open your PollEv account

You DO need to open PowerPoint, make sure the App is plugged in, make sure you sign in (password!)
Just run through your presentation (in presentation mode), the slides will come up automatically

For MCQ: the “question” view should appear first: The “total results” number (bottom right corner) will tell
you how many participates answered; when ready click the third icon (the “eye”) to display the answer
view (usually a chart) (by not showing the chart earlier, you do not influence decisions)

Once the chart displays, you can see how many answers are correct. If most are correct, just comment on
it while you hit the forth icon (the “checkmark”) to highlight the correct answer

If there is no consensus (or the majority chose the wrong answer), you could ask learners to reconsider
and change their answer. To allow them to change their answer, you have to set this up in the format:

in your PollEv account, open the question, click “configure” in the right column, and then open “response
settings”, each person should be able to answer “1” time, yet you “allow changes”.

DATA RETRIEVAL

After your personation, open your PollEv account

For each question, on the very right you see how many responses were collected; click on it

This opens a new page showing the actual answers from each person, statistics, and time they were
collected; if attendants were registered, you can see their ID

You can download the information into Excel by clicking the top right corner icons

Results (answers) will be saved until you delete them

To delete responses, mark the question on your start page, then click “Clear” on the very top of the page
(the data will still be saved in “response history” which can be deleted in a second step)

To delete a question, mark the question on your start page, then click “Delete” on the very top of the page
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